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SURAT MUNICIPAL CORPORATION 

 

POWERS DELEGATED TO THE LIBRARIAN OF 

SURAT MUNICIPAL CORPORATION WITH THE  

PRIOR APPROVAL OF STANDING COMMITTEE 

RESOLUTOION  NO. 1802/99 DATED 23.12.1999 

 

ORDER NO. DP / 14 / 1999-2000 

 
 

 The Municipal Commissioner, Surat Municipal Corporation, Surat Hereby 

delegates under section 69(1) read with 69(2) of The Bombay Provincial Municipal 

Corporation Act, 1949, subject to his revision and general control, The Powers, duties 

and functions conferred or imposed upon or vested in him under the said act, As per 

schedule attached herewith to The  'LIBRARIAN' of Surat Municipal Corporation of 

The City of Surat. All the previous orders for delegation of powers are hereby 

superseded. 

        Sd/- 

No. : CMF / 42    (GURUPRASAD MOHAPATRA) 

Dt. : 30/12/1999         Municipal Commissioner 

                  Surat Municipal Corporation 
 

S C H E D U L E 
 

POWERS DELEGATED BY MUNICIPAL COMMISSIONER U/S 69(1)  

-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.- 

 Sr.   Powers, duties and  Relevant section of 

 No.   functions delegated .   the BPMC act, 1949 

 1     2     3                                 

-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.-.- 

 1.  powers to issue memo and ask  

  explanation of the members of   56 (2) (a) 

  the staff under his control .   

 

 2.  power to fine rs. 10=00 to the 

  member of his department placed  56 (2) (b) 

under his control after due  

  process of law.  

 

 3.  power to grant leave of any kind  

  up to 120 days at a time to the    57 (1) 

  staff of under his control. 

 

 4.  power to carry on correspondence 

  with the member of public and  

  inter dep't./zones in the matters    General 

  pertaining to his department as  

  and when required for effective 

  and smooth functioning of his 

  department.  
 
 

 5.   power to accept donation for books, 

  reading material to municipal    General 

  libraries and acknowledge the    

  receipt on behalf surat municipal  

  corporation.  

 

 6.  power to supervise and keep general 



  control in matters of all acts ,  

  proceeding of the department under  General 

  his control , including distributing 

  administrative work to the staff 

  under his control. 

 

 7.  power to invite quotation for book, 

  stationary materials & equipments  Rule - 2 

  for municipal library subject to  

  availability of grants sanctioned 

  for the current year. 
 

POWERS DELEGATED BY MUNICIPAL COMMISSIONER U/S 69 (2) WITH THE PRIOR APPROVAL OF 

STANDING COMMITTEE RESOLUTION NO. 1802/99 DATED 23.12.1999 

  -----------------------------------------------------------------------------------  

 

 8.  power to grant casual leave up to 

  7 days at a time to the member of 

  his staff under his control,   67 (3) (b) 

  subject to the general rules in 

  his gread. 

  

 9.  power to sanction leave travel 

  concession of the members of his  

  staff working under his control ,   67 (3) (b) 

  out of the relevant budget grant 

  is available, leave is sanctioned 

  by him for the very purpose and 

  l.t.c is otherwise admissible. 

 

 10.  power to maintain service book 

  of the staff under his control.   67 (3) (b) 

 

 11.  to prepare and sign all salary 

  bills, contingency bills, merchant 

  bills and t.a bills of the staff    67 (3) (b) 

  below his grade provided funds 

  are available under the grants 

  sanctioned for the current year. 

 

 12.  power to ride confidential report 

  of the member of his staff under   67 (3) (b) 

his control. 

 

 13.  power of granting regular increment 

  to all the member of his staff under 

  his control excepting in case of 

  such employee against whom depart-  67 (3) (b)  

  mental inquiry may be pending 

  subject to with-holding of 

  increments as may have been passed 

  by the municipal corporation. 

 

 14.  power to sanction contingent 

  expenditure not exceeding rs.   73 (c) 

  5,000 =00 for his department 

  provided funds are available 

  under the grant sanctioned for  



  the current year.  

 

 15.  power to purchase books, subscribe 

  an annual subscription of 

  magazines and reading material at  

  a cost not exceeding rs. 5,000 =00  

by demand of municipal officers /   

divisional heads, and general   73(c)   

 readers of narmad central library 

and on suggestion of other readers 

of libraries running by municipal 

corporation. 

 

16.  power to sign requisition for  

  the stores for the requirement   73(c) 

  of his department. 

 

17.  power to sanction electric energy 

  bills of the library when the amount 

  does not exceed rs. 15,000 =00 

  provided funds are available out 

  of grants sanctioned for  

  the current year. 
 

 18.  power to operate and maintain 

  impress account up to rs.10,000/- 

  for his department provided    86 

  that funds are available under 

  the budget grant sanctioned for  

  the current year. 
 

 19.  power to sanction refund of 

  deposit of the library members   86 (2) (d) 

  who does not want to continue 

  their membership. 

          Sd/- 

 Surat,      (GURUPRASAD MOHAPATRA) 

 Date. : 30/12/1999       Municipal Commissioner 

                 Surat Municipal Corporation 

 Copy F.W.C To : All Divisional Heads.. For Information Plz. 

 Copy W.C.S To : All Departmental Heads/All Zonal Officer 

             . . For Information Please. 
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SURAT MUNICIPAL CORPORATION 

POWER DELEGATIO TO THE JUNIOR LIBRARIAN OF SURAT MUNICIPAL 

CORPORATION AS PER STANDING COMMITTEE RESOLUTION NO. 2293  

DATED : 21.3.1986. 

 

ORDER NO. DP/3/1986-87 

 

 I, the undersigned the Municipal Commissioner of the Municipal Corporation of the city of 

Surat hereby delegate under Section 69(1) read with Section 69(2) of the Bombay Provincial 

Municipal Corporations Act, 1949, subject to my general supervision, control and revision the duties 

functions and powers as per schedule appended herewith and signed by me to the JUNIOR 

LIBRARIAN of the Municipal Corporation of the city of Surat.   

 

        Sd/- 

No. CMF/6        (ASHOK BHATIA) 

Dt. 7.4.1986.             Municipal Commissioner, 

           Surat Municipal Corporation. 

 

SCHEDULE 

Sr. No.  

1 

Powers, duties and functions delegated :  

2. 

Relevant Section of the 

B.P.M.C. Act, 1949.  

3. 

1.  Power to grant regular increments of the 4th Category 

members of the staff of his department. 

Sec.67(3)(b) 

2.  Power to sign indent of materials for requirement of his 

department. 

73(C) 

 POWERS DELEGATED BY MUNICIPAL 

COMMISIONER U/S, 69(1) : 

 

3.  Power to grant casual leave up to 7 days at a time to the 

members of staff under his control.  

57(1) 

4.  Power to distribute administrative work to the staff 

working in his department. 

General 

5.  Power to invite quotation of books required for public 

libraries.  

General 

6.  Power to carry on correspondence with members of 

Public and other departments of the matters pertaining to 

his department. 

General 

 

        Sd/- 

Surat         (ASHOK BHATIA) 

Dt. 7.4.1986.             Municipal Commissioner, 

           Surat Municipal Corporation. 

 

Copy FWCs to : All Divisional Heads, for Information 

Copy to : All the Departmental Heads, for Information 

  



SURAT MUNICIPAL CORPORATION 

Powers delegated to the Jr. Librarian, Surat Municipal Corporation. 

 

ORDER NO. DP/3/1988-89. 

 

 The Municipal Commissioner of Surat Municipal Corporation of Surat hereby delegate under 

Section 69 (1), read with Section 69(2) of the Bombay Provincial Municipal Corporation Act, 1949, 

subject to his revision and general control, the powers, duties and function, conferred or imposed 

upon or vested in him under the said Act as per schedule appended hereto the Jr. Librarian, Surat 

Municipal Corporation of the City of Surat. 

 

                  Sd/- 

No. CMF/15             (P. Basu), 

Dt. 14.6.89.             Municipal Commissioner, 

           Surat Municipal Corporation. 

 

SCHEDULE 

Sr. No.  Powers, duties and functions delegated :  

 

Relevant Section of the 

B.P.M.C. Act, 1949.  

1 2 3 

 POWERS DELEGATED BY MUNICIPAL COMMISSIONER UNDER 

SECTION-69(2), WITH PRIOR APPROVAL OF THE STANDING 

COMMITTEE. RESOLUTION NO. 210 DATED. 11/5/89. (Copy Enclosed). 

1.  Power to prepare and sign all salary bills, contingency 

bills, T.A. Bills of the staff below his grade. 

Sec. 67(3), (b) 

2.  Power to maintain accounts in respect of personal 

advance up to Rs. 500/- subject to availability of funds.  

Sec. 67(3), (b) 

3.  Power to purchase and sanction contingent expenditure 

up to Rs. 100/- provided that funds are available under 

the grants sanctioned for the current year for the 

department. 

Sec. 73, (c) 

4.  Power to purchase book at a cost not exceeding Rs. 250/- 

by demand of Municipal officers, Divisional Heads in 

Municipal Library and general Readers in public 

Libraries subject to availability of funds sanctioned for 

Library in Budget Head.  

Sec. 73, (c) 

 

Municipal Corporation               Sd/-        

Surat.              (P. Basu), 

Dt. 16-6-89.             Municipal Commissioner, 

           Surat Municipal Corporation. 

Copy FWCs to : All Divisional Heads....... for Information. 

Copy to : All Heads of Department..... for Information. 

  



The following resolution was passed by the Standing Committee on 4-5-1989. 

----------- 

 Having taken into consideration the Municipal Commissioner's letter No. Stdg./Comt./155 

dated 28-4-1989 the Standing Committee is pleased to accord prior approval under Section. 69(2) of 

the Bombay Provincial Municipal Corporation Act, 1949, subject to his revision and general control, 

the powers, duties and function, conferred or imposed upon or vested in him under the said Act as per 

schedule appended hereto the Jr. Librarian, Surat Municipal Corporation of the City of Surat. 

 

SCHEDULE 

Sr. No.  Powers, duties and functions delegated :  

 

Relevant Section of the 

B.P.M.C. Act, 1949.  

1 2 3 

1.  Power to prepare and sign all salary bills, contingency 

bills, T.A. Bills of the staff below his grade. 

Sec. 67(3), (b) 

2.  Power to maintain accounts in respect of personal 

advance up to Rs. 500/- subject to availability of funds.  

Sec. 67(3), (b) 

3.  Power to purchase and sanction contingent expenditure 

up to Rs. 100/- provided that funds are available under 

the grants sanctioned for the current year for the 

department. 

Sec. 73, (c) 

4.  Power to purchase book at a cost not exceeding Rs. 250/- 

by demand of Municipal officers, Divisional Heads in 

Municipal Library and general Readers in public 

Libraries subject to availability of funds sanctioned for 

Library in Budget Head.  

Sec. 73, (c) 

 

Resolution No. 210 Carried Unanimously. 

 

          Sd/- 

Surat         Office Superintendent. 

Dt.12/6/89                         Surat Municipal Corporation. 

 

Copy FWCs to : All Divisional Heads....... for Information. 

Copy to : All Heads of Department..... for Information. 

 

  



(Copy) 

 

         No. C/OO/6. 

         Commissioner's Office, 

         Municipal Corporation, 

         Surat. 

         Date: 29-8-88. 

 

Office Order :- 

 

 For the administrative Convenience the following officer is also appointed as Reporting 

Officer for - filling up the Confidential reports of all employees under his administrative control. 

 

Reporting Officer 

 

(i) Junior Librarian    All employees under his administrative control. 

  

          Sd/- 

              Municipal Commissioner, 

           Surat Municipal Corporation. 

 

Copy W.CS. to All Div. Heads for Information. 

Copy to All Dept. Heads for Information. 

  



 
 

 

 

 

 



 

 
SD"RFZL q 

VlWSFZLVMGF 

CMN'F 
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 H]GLPU\|Y5F,   SPGPDP 

5]:TSF,I 
 ;]ZT DCFGUZ5Fl,SF wJFZF lGlD"T VG[ ;\RFl,T TDFD HFC[Z 

5]:TSF,IM  TYF HFC[Z JF\RGF,IM sZL0L\U~DMfGF ;\RF,G4 
;]5ZlJhG VG[ JCLJ8GL SFDULZL 

 5]:TSMGL 5;\NUL VG[ BZLNLG[ ,UTL SFDULZL 

 SM8" D[8ZG[ ,UTL TDFD SFDULZL 

 5]:TS D[/FVMGL z'\B,FG[ ,UTL TDFD SFDULZL 

 U|\Y5F,zLGF TDFD SFI"DF\ DNN~5GL SFDULZL 

 U|\Y5F,zLGL VJ[HLDF\ ;]PDP5FP ;\RFl,T HFC[Z 5]:TSF,IM VG[ 
JF\RGF,IMGF ;\RF,G4 ;]5ZlJhG VG[ JCLJ8GL SFDULZL 

 ZMHAZMHGF lZ5M8" TDFZL ;CLYL VDMG[ ZH] SZJFGF ZC[X[P 

 TDFZF CFY GLR[GF :8FOGL lGIlDT CFHZL TYF CFHZL5+S ZMH[ZMH 
R[S SZJFGF ZC[X[P 

 U|\Y5F,GL U[ZCFHZL VYJF ,F\AL ZHF NZdIFG TDFD 5[5ZM q lZ5M8"4 
EZ6F ZHL:8ZDF\ H]GLP,FIA|[ZLIG TZLS[ TDMV[ ;CL SZJFGL ZC[X[P 

p5ZMST TDFD SFDULZL U\|Y5F,zLGF ;\S,GDF\ ZCLG[ SZJFGL ZC[X[P 

ZlJJFZ 

;LGLP S,FS" SPGPDP 
5]:TSF,I 

 .P;LP S,FS"G[ ,UTL TDFD SFDULZL 

 5]:TSF,IM VG[ JF\RGF,IMGL VgI lJEFUM H[D S[4 DC[SD lJEFU4 

lC;FAL XFBF4 ;[g8=, :8M;"4 VF.PV[;P0LP4 dI]P5|[;qZ[S0" lJP ;FY[ 
;\S,GG[ ,UTL SFDULZL 

 VM0L8 JF\WFVMGL ;DI DIF"NFDF\ 5}T"TFG[ ,UTL SFDULZL 

 V\NFH5+G[ ,UTL TDFD SFDULZL 

 5]:TS D[/FVMGL z'\B,FG[ ,UTL TDFD SFDULZL 

 ;EFU'C VG[ ;EFB\0GF ;\RF,G TYF lGEFJG[ ,UTL SFDULZL 

 +LHL z[6L S,FS"GL ZHF NZdIFG T[DGF C:TSGL TDFD SFDULZLVM 
p5ZMST TDFD SFDULZL U|\Y5F, VG[ H]GLP U|\Y5F, ;FY[ ;\S,GDF\ 
ZCL SZJFGL ZC[X[ 

ZlJJFZ 

,FIP8[SPVF;LP  SPGPDP 
5]:TSF,I q 
lJlJW,1FL 

JF\RGF,I q zL 
V8,lACFZL 

JFH5[IL 

,F.A|[ZLqzL 
S[X]EF. 58[, 
,FIA|[ZL TYF 

zL K+5lT 
lXJFHL 

DCFZFHHL 

5]:TSF,I 

 SPGPDP 5]:TSF,I q lJlJW,1FL JF\RGF,I q zL V8,lACFZL JFH5[IL 
q zL S[X]EF. 58[, ,FIA|[ZL TYF zL K+5lT lXJFHL DCFZFHHL 

5]:TSF,IGF lGEFJG[ ,UTL TDFD SFDULZL T[DH ;FDlIS lJEFU4 
5]~QF JF\RG S1F VG[ :+L JF\RG S1FGF ;\RF,GG[ ,UTL TDFD 
SFDULZL 

 ;]ZT DCFGUZ5Fl,SFGF lJlJW hMGDF\ SFI"ZT HFC[Z 5]:TSF,I VG[ 
JF\RGF,IMGF ;\RF,G TYF lGEFJG[ ,UTL TDFD SFDULZLVMGL 
YLIZ[8LS, TYF 5[|Sl8S, VG[ lZ5M8L\U 

 HFC[Z 5]:TSF,I VG[ HFC[Z JF\RGF,IMG[ ;\,uG :8MS A]S ZHL:8Z4 
0[0:8MS ZHL:8Z ;lCT TDFD T]DFZMGF lGEFJ 

 VM0L8 JF\WFVMGL ;DI DIF"NFDF\ 5}T"TFG[ ,UTL SFDULZL 

 5]:TS D[/FVMGL z'\B,FG[ ,UTL TDFD SFDULZL 

 V\NFH5+G[ ,UTL SFDULZL 

 VFZP8LPVF.PG[ ,UTL TDFD SFDULZL 

 H[ T[ hMGGF JF\RGF,IMGL SFDULZL ;\EF/TF ,FIP8[SPVF;LP GL ZHF 
NZdIFG T[VMGF C:TSGL TDFD SFDULZL VgI hMGGF JF\RGF,IMGL 

SFDULZL ;\EF/TF ,FIP 8[SP VF;LP V[ SZJFGL ZC[X[P  

 p5ZMST TDFD SFDULZL U|\Y5F, VG[ H]GLP U|\Y5F, ;FY[ ;\S,GDF\ 

ZCL SZJFGL ZC[X[ 

;MDJFZ 

 

+LHL z[6L S,FS" SPGPDP 
5]:TSF,I 

 SPGPDP5]:TSF,IGF ;\RF,G TYF lGEFJG[ ,UTL TDFD 
SFDULZLVMGL YLIZ[8LS,4 5|[S8LS, VG[ ZL5M8L"\U TYF T[G[ ;\,uG 
:8MS A]S ZHL:8Z4 0[0:8MS ZHL:8Z ;lCT TDFD T]DFZMGF lGEFJGL 
SFDULZL 

 lC;FAL XFBF4 ;[g8=, :8M;"4 VF.PV[;P0LP4 dI]P5|[; q Z[S0" lJP ;FY[ 
;\S,GG[ ,UTL TDFD SFDULZLVM 

 ;EFU'C VG[ ;EFB\0GF ;\RF,G TYF lGEFJG[ ,UTL SFDULZL 

 SPGPDP5]:TSF,IGL 85F,MGL .GJ0" VG[ VFp8J0"GL SFDULZL 

 ;LGLPS,FS"GL ZHF NZdIFG T[VMGF C:TSGL TDFD SFDULZLVMP 

 p5ZMST TDFD SFDULZL U|\Y5F, VG[ H]GLP U|\Y5F, ;FY[ ;\S,GDF\ 
ZCL SZJFGL ZC[X[ 

ZlJJFZ 



A]S AF.g0Z  SPGPDP 
5]:TSF,I 

 SPGPDP5]:TSF,I4 lJlJW,1FL JF\RGF,I TYF zL V8,lACFZL 
JFH5[IL ,F.A|[ZL4S[X]EF. 58[, ,FIA|[ZL TYF zL K+5lT lXJFHL 

DCFZFHHL 5]:TSF,I BFT[ ZFBJFDF\ VFJ[, 5]:TSM VG[ T]DFZMGL 
HF/J6LG[ ,UTL TDFD SFDULZL 

 5]:TS D[/FVMGL z'\B,FG[ ,UTL TDFD SFDULZL 

 p5ZMST TDFD SFDULZL U|\Y5F, VG[ H]GLP U|\Y5F, ;FY[ ;\S,GDF\ 
ZCL SZJFGL ZC[X[ 

;MDJFZ 

58FJF/F SPGPDP 

5]:TSF,I q 
lJlJW,1FL 

JF\RGF,I q zL 

V8,lACFZL 
JFH5[IL 

,F.A|[ZLqzL 

S[X]EF. 58[, 
,FIA|[ZL TYF 
zL K+5lT 

lXJFHL 

DCFZFHHL 
5]:TSF,I 

 SPGPDP5]:TSF,I q lJlJW,1FL JF\RGF,I q zL V8,lACFZL JFH5[IL 
,F.A|[ZLqzL S[X]EF. 58[, ,FIA|[ZLqzL K+5lT lXJFHL DCFZFHHL 
5]:TSF,IGF HJFANFZ SD"RFZL wJFZF ZMH[ZMH H[ SM. SFDULZL 
;M\5JFDF\ VFJ[ T[ TDFD SFDULZL 

 VgI 58FJF/FGL ZHF NZdIFG T[VMGF C:TSGL TDFD SFDULZL 
SZJFGL ZC[X[P  

 5]:TS D[/FVMGL z\B,FG[ ,UTL TDFD SFDULZL 

 p5ZMST TDFD SFDULZL U|\Y5F, VG[ H]GLP U|\Y5F, ;FY[ ;\S,GDF\ 
ZCL SZJFGL ZC[X[ 

ZlJJFZ q;MDJFZ 

 


